
Minutes from the Full Council (Staffing) meeting, held on Tuesday 21 June 

2022 

 

1. Apologies:  Stan Scheurleer 

 

2. Present: Chair, Ben Brown, Vice-chair, George Price, Graham Kelly, Glenda Kelly, Yvonne 

McCarroll; Lia Van Rywysk, Anthony Wedlake, Phil Wilson  

 

3. Declarations of Interest:  Anthony Wedlake  

 

4. Public participation – no members of the public present 

 

5. Payments – non received to authorise 

 

6. Staffing: 

• The meeting reviewed the documents contained in the Recruitment Pack used in 2021, together 

with other similar documents taken from One Voice Wales. 

• We agreed to ask our locum Clerk, to double check the relevant pay scale.   

• We agreed to set the hours at a minimum of 25 hours per week and see how it goes.  It is always 

possible to increase hours but rather more difficult to reduce them. 

• We agreed that the possibility of home working would be considered, but all felt that it is 

essential that there are specific and defined hours during the week when the Clerk will work in 

the office, so that councillors and members of the public can access the Clerk. 

• The Council reviewed and approved the spreadsheet task, compiled by Cllr G A Kelly.  We agreed 

to Cllr Wedlake’s suggestion that the task should be time limited and sent via email to each 

applicant at a time agreed by her/him, to be returned completed within, say, 30 minutes, by 

email.  Cllr Kelly will complete the task at home and then decide on the time to be allowed to 

each applicant. 

• We agreed that applications should be submitted in the form of an up-to-date CV and a covering 

letter.  We will make the covering letter an assessable part of the selection process, together 

with the spreadsheet exercise and a personal interview for selected applicants. 

• We agreed that Cllr Price will approach a previous applicant, who performed very well in the first 

selection exercise in 2021, to see if they would like to re-apply for the post.  

• We decided that we will not post a closing date for applications on the Job Advert.    It was 

agreed that the wording “The Selection process will close when the right candidate has been 

found” be stated on the bottom of the advert. 

• The council discussed locations to advertise the post: 

o CC website 

o Facebook 

o Indeed 

o Linkedin 

o Wrexham Jobcentre 

o Local noticeboards 

o One Voice Wales 



The final decision on advertising was deferred to the forthcoming Community Council 

meeting on Tuesday next, 28 June, giving us an opportunity to discuss this with the locum 

clerk.  We hope that the advert can be placed by Friday 1 July.  Interviews will be arranged as 

suitable applications come in.  It is felt that a realistic starting date for a new Clerk is unlikely 

to be earlier than 1 September. 

Part 2 items 

7. Staff Cover – deferred until 28 June 

 

8. Personnel Issue – 

 

The meeting closed at 5.45 pm 

 

Glenda Kelly 

Coedpoeth Community Councillor 

 

 

 

 


